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Dear Topothequer!

First of all, a big thank you for wanting to work as a Topothequer!

With a Topotheque you can make material and knowledge findable
by tagging, dating and locating across the boundaries of specialist areas.

We have made the entering of data into the Topotheque as simply as
possible. Still, a bit of work is needed: With filling out our mandatory
entry fields you meet the requirements of ISAD(G) (International Stan-
dard Archival Description/General) and Dublin Core.

I hope that with the distribution of our archive, a large amount of
historical sources will be visible to the interested public.

Mag. Alexander Schatek

ps.: Please do not hesitate to ask questions: as@topothek.at
or your local contacts
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Chapter 1 | Browser

- Browser

In order for the Topotheque to work well, you
should always use a current browser version.

e Microsoft Edge

ernet
orer7/

@ Firefox Version 3 or higher
Google chrome Version 10 or higher
@ Safari Version 3 or higher
Warning!

You are using an unsupported browser.

We suggest you to upgrade to the latest version of

OPERA’
or

\ software Version 10 or higher‘

A warning text appears in older browsers.
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- File Formats

Image Files
You can use all common file formats: jpg, tif
Not recommended: png, gif, bmp

Attention: Please do not use a pdf format
for pictures. You can not tag in the a pdf.

Video Files
avi, mov, wmv, mpg, mpeg, mp4, may,
flv, webm

Audio Files
mp3, wav, ogg, mda

Text Files
pdf

- File Name

You do not need to change your file names to
upload files.

Your file names remain in the admin area
visible for you.

The Topotheque assigns a number to each file:
ID (Identification Number), e.g. "pra:0707092"

- Images or Objects

Lead your visitors into the past as impressively
as possible.

Please consider whether it is therefore more
descriptive to show images without their
borders, as long as the borders do not contain
historically important elements.
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- Scanning / File Size

The resolution of the image files should correspond to the recommendations of the European archives
European Archives (Lower Austria: Archive’s Day 2015) / Recommandation Austrian Culture Pool (2019)

Images: min. 600dpi / 800 dpi
Transparencies: min. 1200 dpi / 2400 dpi
A lower resolution is sufficient for multi-page pdfs.

The Topotheque reduces the images to smaller resolutions for display.
As Topothequer you can download your original file from the admin at any time. > see 9

- Scanning / Color Spaces - Scanning / Color Spaces
In order to neutralize unwanted Please define grayscale images
color tones of grayscale images, to RGB (screen colors) before uploading.
it is recommended This ensures that the images are
not to scan the displayed in the correct brightness.

images in RGB,
but in greyscale mode.

Too low resolution brings unwanted neutralized A greyscale image ... after uploading into a browser
pixel noise and ghost contours color effects in PhotoShop ... is shown much darker.
See structures in the wheel

- S
g' “m i " .-l
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- Use of Filters and Automatic Image Processing
As a principle for the processing of the originals should apply: ”In the sense of the original“:

Recommended: A pink meadow on a slide from the 60ies should be shown green again.
Coffee stains on photo paper are annoying and not intended by the photographer.
A yellowed and faded photo can be made high-contrast and informative again through image processing, as it was in new condition.
Scratches and dust can be removed.

With care: Scratches and dust should only be removed to a limited extent with a ,removal filter”,

Avoid: Automatic image optimizations for mobile devices reduce the color gradations, insert contours and only look striking with small reproduction.
Automatic image coloring brings inaccurate colors and is a falsification of history.

- Automatic Image Coloring - Image Processing
How can a colorization tool know what color your mother’s blouse was? Please avoid the striking effects
The past was not pastel. The Steyr (Tractors) flag was not red but green. of image filters (aquarell filter,

edge enhancement, etc.) during
the scan and image processing.
Zooming into the images will

be impossible.

Here is a Test with an
original color slide:

Original slide for testing >> converted to grey scale >> automatically colored by a
colorization tool brings
inaccurate color interpretation
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Frontend

The web address of your Topotheque is:

https://villagename.topothek.at

without "www*

"mmDM@mMM-n_

*hmw-h'

Normal View

Gallery View

Admin

The Web address for the Admin, where you
work as Topothequer, is:

https://villagename.topothek.at/admin.php

Password:

"  ——— password, which we will send you.
You can overwrite this in the > Admin
with a personal one. > see 30

Login

If you are new to Topotheque,
you will be asked for your access data.

These consist of your
— . y

email address and a
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Frontend

To get from the frontend to the Admin,
click on “Login“

or, if you are

already logged in,

on the "Admin‘ button.

= a8
Eﬂhﬂﬂﬂ H.nﬁg

e B i I

Admin

To switch from the admin to the frontend,
click on the name of your Topotheque.

The admin always opens
"Documents” where you can see your files.

Note:

Cicking on the Topotheque-Logo
leads to the Topotheque website:
www.topothek.at




PAIM BAUDISYINIAG JHINIQ WOA YIS 1P ULIEP USSE] UDY2IS 3157 ISAIP.



A
topotheque Ea.

Keeping memories alive

Chapter 2

Working

In

Admin




PAIM BAUDISYINIAG JHINIQ WOA YIS 1P ULIEP USSE] UDY2IS 3157 ISAIP.



”
topotheque ka.

Chapter 2 | Upload// Save

Keeping memories alive

amusen..

pra:0/usuze Spinning Wheel

Uploaded by:
Admin Schatek

Title: *

Amusement ride "Spinning

show 20 [5) Documents perpage 1 | 2 Documents

Upload files:
Filename

Village-Foutain_Oct-1965_1.jpg

o capsule, Prater 68,

v
Woman

Status Size

0% MB @

Village-Foutain_Oct-1965_2.jpg

% 13MB @

LGS ORI or drop them here

Start Upload

- Upload

The ”"Upload Files” window can be
found in the admin at the bottom.
With most browsers, you can

drag & drop a file from your
computer into the Topotheque.
The window briefly goes dark and
then shows the selected file

in the field "Filename*

or

If your browser doesn’t allow drag
and drop:

> Click "Add Files“.

Your directories open and you select
the desired files, which then appear
in the ,,Upload files” window.

> Click ”Start Upload” and the
selected files will be loaded into the
Topotheque.

You do not have to click on the files in

the list.

. amusement Park, Mar
Filename: amusement ride, con

Foto_Prater_282_Trudelrad capsule, Prater 68, on,
pra:0707092 Spinning Wheel Woi
Uploaded by:

Admin Schatek

Title: *

Amusement ride "Spinning

Save the entries (metadata)
Your text entries are saved if you

- click outside the entry field in which
you wrote

or

- move the cursor to the
next cell with the Tab key. | =

As a check, the cell is highlighted in
and the sentence

appears in the bottom line, left corner,
of your browser window.

Here you can remove the files
from the list before uploading.

The uploaded files
can be found above
of the ,,Upload files” window.
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" 1. Loc
Filename *, ID ¥ @ main o
= Bocklinst
Filename: Ford Tau
Scha_Dia_0374_Doppel- Bj. 1957,
f-Handbuch Person,

pra:0708288 Streetvie

Woman
Uploaded by:
Admin Schatek

Title: *

BocklinstraBe 94, Visit from

- Subsituting a File

With ,,Replace file” you can add a new version
of the file to the data record, your metadata.
E.g. have you edited a picture and this optimized
version should replace the previous one.

pra:0708288 | BocklinstraBe 94, Visit from Aschaffen... E S HOVEF the pI"EViEW image

and the ,replace file“ button = will appear.

> Click it and the window as shown left will open.

> Click "Choose file” and your directories open
/ for selecting the desired file.
> Click "Upload” to have the new file replace

Replace file: b the previous one.

The ID and all your metadata remain the same.
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BocklinstraBe 94,
Visit from Aschaffenburg

1. Location +
main objects *

Filename ',

Bocklinstr

Filename:
Scha_Dia_0374_Doppel-
f-Handbuch

pra:0708288

Uploaded by:
Admin Schatek

Title: *

Leopoldine  finisf

BocklinstraBe 94, Visit fro

X

- Filename - Topotheque-ID (Identifikation number)
Here the name of your original file is shown, This is assigned automatically.
so that you can easily find it outside of e.g. pra:0708288
the Topotheque in your folders. You need it if you want to link to this
entry.

> Click the filename:
the original file opens in a browser window
and you can download it here.

Category

Originator * Owner * Copyright Source Memo Question

ed by Do you know
who is the

Egon Schatek Alexander City Archives of Collection of D
Schatek Vienna Mustermann
Max young man on

the bicycle?

Co

License : the
Archive preferer ¥ administrat
on or

Downloadable:

Archive.
Archive preferer ¥

- Title > mandatory field

This is the caption of the file.

Please do not enter a date here, it will
automatically appear from the date field
>see 16

Line breaks are also saved.

Sie mochten folgende Datei 6ffnen:
% VK_PK_2030_i_Praterspitz.jpg

Vom Typ: Vorschau Document (1,0 MB)
Von: http://prater.topothek.at

Wie soll Firefox mit dieser Datei verfahren?

(_)Offnen mit| Preview (Standard) =
(*)Datei speichern The Iook of
[ Fiir Dateien dieses Typs immer diese Aktion ausfiihren th is d ia | Ogue

— depends on
[ Abbrechen | your browser.

Example
for title:

City gate, outside before renovation

Example Village Rd. 45
for title: with grocery of John Holeman
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- 2. Tags
Filename *, ID ¥ Loy ‘ 1 :;“'"I * Sub Comment © pate Located Category Originator * ©  Owner * © Copyright © Source ©  Memo ©  Question ©
objects

Ableidinge The visitors

r from
Leopoldine  Aschaffenburg
. Bicyle, drove all the
Renault way by car. In

City Archives of Collection of Donated by Do you know
Vienna Mustermann  Alexander  who is the X

yes Max Schatek, young man on

2020-07-08  the bicycle?

31.12.1961

. Files an
Van, these years the Contract in
deral hi fro th
pent,  Manichto 1 acministrat
sandal, Vienna was not on or
Schatek completely » Archive.
Leopoldine finished.
mandatory mandatory mandatory mandatory mandatory mandatory

min. 1 Tag

- Tick the box to publish an entry.

The file will be visible in the frontend.
It is only possible to set the hook after the mandatory fields have been filled out.
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1. Location +

Filename ", ID ¥ main objects * Date Located Category Originator * Owner * Copyright
) objects
BacklinstraBe, Car, | Ableidinge Egon Schatek Alexander City Archives of
Filename: Ford Taunus 17M | r .= 01.01.1961 Image M Schatek Vienna
Scha_Dia_0374_Doppel- Bj. 1957, Man, Leopoldine 3 From: SOhaEet
CF T 3 f-Handbuch Person, , Bicyle, e slide .
L5 - ra:0708288 Streetview, Renault B . To: 31.12.1961
A Gy =] pra: Woman van, el s ¢ outdoors ¥

i License :
S Uploaded by: ruderal a Text: * Summer 1961 ——
% Admin Schatek plant, g Archive prefere
Title: * sandal, Downloadable:

Schatek
Archive preferer ¥

BocklinstraBe 94, Visit from Leopoldine

Source Memo Question

Kern
Collection of Donated by Do you know
Mustermann  Alexander  who is the
Max Schatek, young man on

2020-07-08  the bicycle? Ankernachbildung

. Files an Kern

Contract in

the Kern & Perimann
administrati

on or Kemn-Karussell
Archive.

Kern Emmerich
Kern Karl

Kernbeisserabbildung

Kino Kern

The tags are searchterms.

> Please also tag objects that are obvious when looking at a picture. Tagging helps, beyond description,
to find the entries.

> Please do not enter dates, these are obtained from the input field ,,Date > Text, > see 16

Tip:

Sometimes check the
suggestion list on your
visitor’s page.

> Please use Hypernyms: “birch, tree” instead of ,,birch® only. It makes finding content easyer.
> Please write like in a telephone book: ”Smith Peter” instead of ”"Peter Smith“:
sugesstion list will be easier to read

Comma is separation Singular Addresses Names no positions
The search terms mention sans academic ... they can be
are separated by a individually titles and labelled in the
comma functions picture > see 13

OK: cat, hat, tree, birch, tree Creek Road 1, mayor, Smith Peter
Creek Road 12 Creek Road 3 Smith Peter

avoid: cat hat tree birches, trees Main Road 1-3 mayor 2" from left
Creek Road 12 Smith Peter Smith Peter

short tags

... No sentences,
to obtain a clear
suggestion list

Smith Peter,
sawing wood

Smith Peter is
sawing wood




A
topotheque ka.

Chapter 2 | Tags / 1. main objects, 2. sub objects

Keeping memories alive

- 1. Location +
Filename ', ID ¥ main objects *
Bocklinstrale, Car,
Filename: Ford Taunus 17M
Scha_Dia_0374_Doppel- Bj. 1957, Man,
CFT i f-Handbuch Person,
LBy ""‘ pra:0708288 Streetview,
x - =4 Woman
Uploaded by:
T Admin Schatek
Title: *

BocklinstraBe 94, Visit from

” Main Objects”
are
describable

It is clearly recognizable,
HOW the object looks.

Add a Location:
Address, field name, ...

school yard, church,
mayor, man, suit,
Main Road 12,
consecration of flags,
summer fair

Beispiel:

Please also tag activities!

objects

Ableidinge
A
Leopoldine
, Bicyle,

Renault
Van,
ruderal
plant,
sandal,
Schatek
Leopoldine

Date
From: * 01.01.1961
To: 31.12.1961

Text: * Summer 1961

”Sub Objects”
are
existing
It is recognizable,
THAT the object is there.

Main Road 8,

church tower cross, flag,
chimney, church clock,

hat, shirt, bunch of flowers,
tree, shoe

Located

outdoors ™

Category Originator * Owner * Copyright Source Memo Question
Egon Schatek Alexander City Archives of Collection of Donated by Do you know
Image M Schatek Vienna Mustermann  Alexander  who is the
Max Schatek, young man on
Slide - 2020-07-08  the bicycle?
. Files an
Contract in
License : the
Archive preferer ¥ administrati
on or

You can either write the tags
in the two columns

or

assign the tags in the image
>see 13

Note:

If you change a tag, the old tag is
retained and the new one is added.
The old tag will be deleted if it is used
only once in your Topotheque.

If you want to change a tag in your
entire Topotheque, you can do this in
"Tags” > see 23

Why are the tags divided
into two columns?

Sort by - Random

/

Random

If the search is on the
visitor’s page is “"Random®,
first the hits of the first,
then those of the second
column are displayed.

published: newest ...

published: oldest ...

age: newest ...
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1. Location +

§ v _-oead
Filename *, ID main objects *

ent Date Located Category Originator * Owner * Copyright Source Memo Question
objects
BacklinstraBe, Car,  Ableidinge | Thi

tors Egon Schatek Alexander City Archives of Collection of D ed by Do you know

Filename: Ford Taunus 17M  r fro o x| 01.01.1961 Image  * Schatek vienna Mustermann who is the
Scha_Dia_0374_Doppel- Bj. 1957, Man, Leopoldine Asdhélfenburg Frzing S YE2 Max young man on
3 f-Handbuch Person, , Bicyle,  dr | the Slide . the bicycle?
ot .ﬁ’ ae0) T Streetview, Renault wa car. In To: 31.12.1961 o
§  pro:0708288 Woman Van, theSSl ears the outdoors S Co
3 s Uploaded by: ruderal hig from Text: * Summer 1961 \;‘C»”QE i the
B _&,’:\ Admin Schatek plant, - rehive nrafars administrat
e Title: * Sandal, | Bocin , visit rom =] 1B on or

al o Archive.

BocklinstraBe 94, Visit from Leapold

> Click Sie the preview
image to enlarge it.

> Draw a rectangle with & : g | ey
the mouse. ' == : and :
An input field appears
below.

> Choose column 1 or 2.
When entering, you will
see existing entries as
suggestions that you can
select with click.

Tags labelled in image
are useful if you want to point out details in the picture.

Why is column 2 preset?

Experience has shown that most of the elements that you want to label in the picture are small objects.
Clearly recognizable elements can be tagged directly in columns 1 or 2 without a tag in the picture.
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Filename , ID ¥

Filename:
Scha_Dia_0374_Doppel-
f-Handbuch

pra:0708288

Uploaded by:
Admin Schatek

Title: *

BocklinstraBe 94, Visit from

1. Location +
main objects *

Bocklinstrale, Car,
Ford Taunus 17M
Bj. 1957, Man,
Person,
Streetview,
Woman

objects

Ableidinge
A
Leopoldine
, Bicyle,
Renault
Van,
ruderal
plant,
sandal,
Schatek
Leopoldine

From: *

To:

Text: *

Date

01.01.1961

31.12.1961

Summer 1961

Located Category Originator * Owner * Copyright Source Memo Question
Egon Schatek Alexander City Archives of Collection of Donated by Do you know
Image M Schatek Vienna Mustermann  Alexander  who is the
Max Schatek, young man on
Slide - 2020-07-08  the bicycle?
. Files an
outdoors ™ Contract in
License : the
Archive preferer ¥ administrati
Downloadable: on er
Archive.

Archive preferer ¥

Address Place: z.B.: Main Road, Main Road 1, ...
Situation Name of road, place, field name Summer fair, harvest, construction
Event Address with house number, Event: what is happening, what is done? work, bakery, baking bread, ...
Immobilia Bu_lldlngs: Baroque, cross vault
in general: Epoque, Shape
Objects To think about: house, roof, window?
How far should components of an object be tagged? (Does this make sense?)
Please add hypernyms top down: Domestic animal, hoofed animal,
bovine animals, cow, bavarian spotted cattle
Persons man, woman, male adolescent, girl,
Beside names, please also tag clothing and age boy, infant, ...
cap, hat, wool hood, glasses, gilet, ...
Nature shape of landscape, plant genus, plant species, weather conditions, ... rock, pasture, ailanthus, snow, ...

Note: Snow conditions can be historically interesting!
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1. Location +

,IDY main objects * Comment Date
BécklinstraBe, Car, e The visitors
Filename: Ford Taunus 17M r from .= 01.01.1961
Scha_Dia_0374_Doppel- Bj. 1957, Man, D Aschaffenburg . SeeEes
X f-Handbuch Pers drove all the
’ & 0708288 Streetview way by car. In 31.12.1961
Woman these years the
Uploaded by: higway from Summer 1961

Admin Schatek Munich to

Vienna was not

Title: * completely
e finished.

BocklinstraBe 94, Visit from

What should be entered as a comment?

A short comment text should appear with each entry.

Here you can enter continuous text without having to

pay attention to search terms.

The comment is not searched for search terms for visitors.
General descriptions of image content, such as the history of a
building, which can also be seen in several other photos, should
be uploaded as a separate text entry.

Located

outdoors

Category Originator * Owner * Copyright Source Memo Question
Egon Schatek Alexander City Archives of Collection of D ed by Do you know
Image E Schatek Vienna Mustermann who is the
Max young man on
Slide - the bicycle?
. Co
License : the
Archive pref administrat
: on or
o uada(be Archive.
Archive preferer ¥
example: The city gate before renovation in 1948

antioned in
ears in the
Austermann, who
huilder ...

The city g-
1483. Asa
cadastre of 12
held the ag«

not:

Links between files

are used, if the connection between entries cannot be Comment

established by a search term. E.g. different locations and

objects on serveral photos taken during a single walk. Photographed
together with:

Write the file names (IDs) to be linked in curly brackets.

{pra:0085457},

{pra: 0085456},

The linked group appears in the gallery view:
Mouse over

the numbers shows previews,
Clicking on a number

leads to the picture, ‘
Click on "all”

brings all linked images
as search results

Photographed together with:
, 0085460,

0085458

{pra: 0085459},
{pra:00854603},
{pra:0085461}.

External Links

Comment Date Locate

you can enter
within the text.

UIU Tranz fan rul | LaulUEl Yl gasse 1) SUWIE ZWISULIEN U may
Gemeindebauten VivariumstraBe 10 und, nérdlich der Vivariums

atzes Stofellag
https://www.wien.gv.at/kulturportal/public/, O

Huber stimmt
am Schiittel 71 lesen: "

lay "Huber 17

These appear in
the gallery view
as anicon,
the full link
is shown via tooltip .

Seite de Uote 2 ist Uber d
und erst im vorioen lahre im Herhste (

ostlichen Grenze des Verladey
7 eine exakte Entsprechung d
sofern der Plan von Huber sti
unter L%, Overlay "Huber 17

Datierung des Buches: auf S¢

Tipp:
“all” will be
added

automatically.
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1. Location + 2. Tags
Filename ', ID ¥ m;in objects * ghs}:?ts Commen Located Category Originator * Owner * Copyright Source Memo Question
BocklinstraBe, Car, | Ableidinge The visitors Egon Schatek
Filename: Ford Taunus 17M | r from vyes Image B
Scha_Dia_0374_Doppel- Bj. 1957, Man, Leopoldine Aschaffenb - N . .
e — F-Handbch Blorle, " drove all thy — Tipp for quick work:
5 ._d pra:0708288 Streetview, Renault way by car. I
3 ] ) Woman Van, these years H H o “«
G e Uploaded by: raderal | higway 110 Just write dates like: 2. 3. 1912“ or
= Admin Schatek plant, Munich t .
| 2 ” “ ” “«
BN - about 1912“ or ”12. August 1961 in the
: chatek
BocklinstraBe 94, Visit from Leopolding

textfield. The date will automatically
be transferred into the "From* and
"To“-fields.

From | fixed format To Text | free formulation
mandatory if you want mandatory. Here you can formulate the date
The timeline requires to specify periods. differently than in calendar format.

this fixed data format. This text will appear below the heading in

mouse over view.
Entry order:
First month (1.) then year (2.), Example: FoRE0z L
then day (3.) 31.10.1955

ISEIlJSH Summer 1961
The day confirms the entry.
? ? ? BocklinstraBe 94

Visit from Asd;a(’fenburg
(W Nov 1] 1055 F )

Mo Di Mi Do Fr Sa So

4 5 &
11 12 13

20
27
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It is easy to locate your images:
Open the map by clicking on the button ,,no“.

Click the markers one after the other.

You have the option of locating with one, two, three
or 5 marker. Each marker can be moved afterwards.
The 6" click takes you back to the start (= no point).

Filen
l—

\ The button changes from “no“ to "yes”.

,Save Location” saves your markers and closes the map.

Chapter 2 | Locations

Located

outdoors ¥

2-Marker:

1-Marker: \

3-Marker:

Ppra:0719313 : locate Ppra:0719313 : locate

[ +la]a]e] x]

O EEER

Map  Satellite Map  Satellite

Save location ¥ Maps ...

Pra:0719313 : locate

b EEER

; 0
Map  Satellite | »

onsesec aef  TiP:drag’n drop
You can copy locations!
Just drag this
Icon from one map to the other.
4-Marker: 5-Marker:

Ppra:0719313 : locate

Pprai0719313 : locate

A oEBEa

- [+H]z]a]s]x]

porta map error
n
4

¥ Maps .. Save locatior

For images: For images:

For images this is the

Four markers make no For aerial photos when

The first marker shows the
position of the photographer.
Exeption: If the point of

view is not understandable
(e.g. interior shots), the
marker denotes the location
to which the picture refers,
e.g. the building, in which

the photograph was taken.

For texts:

the place to which the text
refers. e.g. Text about fire:
set the marker on fire object

The second marker you
place draws a circle.
This indicates an
approximate location.
e.g. "somewhere on this
meadow”

sense and are therefore
not to save. The button
,Save location” remains
inactive.

normal location

with viewpoint and
perspective:

The markers with the
flags show the edges of
your image. The center
line helps you to adjust
the flags because it
corresponds to the
center of your picture.

Multiple locations in one entry: e.g. a contract
affects several properties. Or: ancient finds with

the horizon is not visible.

In this case, the picture

is delimited by a

square on the map, which
can be marked out by four
corner points.

The first marker remains an
approximate mark for the
photographer’s position.

location and storage location: Please click in the 7+

Ppra:0719313 :

verorten

B HE=RA



topothequeu® Chapter 2 | Further Information

Keeping memories alive

Category or

Ego

Image A

Slide -l Tip:
Image types as .jpg oder .tif are automati-
cally assigned to the "image” category.
In most cases, you do not need to worry
about the assignment.

Category

here you assign the file to a category: In these two fields you may ad

Image, Video, Object ...). additional information such as format,
The categories can be selected material and the like.

on the visitor’s page.

DOCUMENT

theque & ® 6 ] 8

Assign an image to the Object’s category Newspaper official This category is for records related The category unresolved
if it shows an object without a articles, documents, to people: parts, mourning pictures becomes visible when you have
topographically recognizable background: manuscripts, ... contracts, ...  or portraits that do not show a enterde questions in the
an admission ticket, ribbon, trophy, topographical background "question” field, > see 21

emergency money, ...
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Originator * Owner * Copyright Sol
Egon Schatek Alexander City Archives of [e ]
- Schatek Vienna Must
Max
L‘:Ceﬁ:\j: ;rererer hd
Downloadable:
Archive preferer ¥
Originator Owner Copyright
Who is the creator ~ Who owns Who holds the rights to Various Here you can allow this file to be
of the original, you  the original? the original? Creative Commons-Licenses downloaded.
digitized? This text appears in the can be choosen. You can also make this setting for
Photographer, preview. The your entire Topotheque:
author, artist, ... ~_— © will be added If you make no selection, > menue > settings > see 27
/,/" automatically, the gallery view automatically
please don’t type. shows the text,

saying that the
digitized material

may not be used
without permission.
— The choices of licenses
Visit from Aschaffenburg that relate to your entire outdoors
Topotheque, you will find Phato
in the > menue > settings
> see 27

Thomas Sittler
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. 2. Tags
Filename ©, ID ¥ © n:;il;\D;:§2::25+' uhsj::ts Comment Date Located Category Originator * Owner * Copyright Source ©  Memo © | Question
BacklinstraBe, Car, Ableidinge The visitors Egon Schatek Alexander City Archives of Collection of Donated by Do you know
Filename: Ford Taunus 17M  r from .= 01.01.1961 Image H Schatek Vienna Mustermann  Alexander  who is the
Scha_Dia_0374_Doppel- Bj. 1957, Man, Leopoldine Aschaffenburg From: i M Schatek, yourig man on
& f-Handbuch Person, , Bicyle, drove all the Slide o 20-07-08  tHe bicycle?
I ﬁ,',{ ra:0708288 Streetview, Renault  way by car. In To: 31.12.1961 . Files an
A s o Woman Van, these years the outdoors ¥ L
Uploaded by: ruderal higway from Text: * S 1961
Bime=  Admin Schatek plant, Munich to o e Archive preferd
sandal, Vienna was not
Title: * Schatek completely Downloda
BocklinstraBe 94, Visit from Leopoldine | finished.
.
Source Memo Questions Delete
for example for This column is used for The entries in this ... afileand it’s medata
newspaper articles: in  internal notes. It is column automatically

which newspaper the not visible to visitors  appear as
article appeared. Here  even after the entry "unresolved”.
you can set outside has been activated. >see 19
links as in “comments”,

>see 16
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Our Memories

: L‘t._:- -
Wien 2 - Prater

Eptpﬂge 4> 1234567891011121314151

Filename 7, ID ¥ @

Show 50 [ Documents

Filename:
T 1678-Sept_Super-Autodrom_Prater- w
H S

Search

Here you open and close
the search filters

Filters closed

Our Memories

Wien 2 - Prater

visible: o -
1D: | Doh'tsearch  +|
Title: | Don'tsearch  ~|

Comment:

Date from:

Filename:  [Bonitsearch | -| Date to:
Main objects:/| Don't search | Date Text:
Sub objects |ponit search  v| Location:

Documents  Tags

Uploaded by: [Bontsearch v | ]

Den't search 'I
Don'tsearch  ~|
Don'tsearch  ~|
Don'tsearch  ~|

Settings

Manual =

Contents Users Answers =

Photo: Originator:
Category: Source: [Bomtseaeh v|
Medium text: Copyright: [Dontsearcn v||
Memo: __I]nn'l search 7
Question:

H

Fildname ©, ID ¥

Why is the filter ”Visible*
set to "no” by default,
but all others are inactive?

With that, all new entries will be
at the top of the list.

) 2. Tags
1. Location + o
@ b i Sub
main objects * >
objects

Comment Date Located

0 [2) Documentsperpage 4 » 1234567891011 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36 37 | 1.819 Documents

Category

Tip:
With a click on the arrow you can

sort the entries in
ascending or descending order.

Filters opened
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Manage Tags




PAIM BAUDISYINIAG JHINIQ WOA YIS 1P ULIEP USSE] UDY2IS 3157 ISAIP.



”
topotheque ka.

Chapter 34 Tags

Keeping memories alive

Tags

kanne
A B CDEFGHTIIJKLMNOPQRSTUVWXYZ 12 3 456 7 8 9

11 filtered tags

et Count

BlechgieBkanne :
Blechkanne )
Emaillekanne l
Fischkanne )
GieBkanne .
Kaffeeka 4697: GieBkanne k

Kaffekanne

Milchkanne

1
2
3
Teekanne 2
Thermoskanne 1

1

Wasserkanne

This tag
is used 17 times

Change a tag
for your entire Topotheque

2. Place the cursor in 3. Save th
the line you want and
overwrite the tag with

the correct version.

1. Type at least

3 characters.

The list of your tags
containing these
characters will appear.

list tags of this Topotheque (pdf)

Show | Delete Themes

If you want to search for tags
by alphabet:

- for the display on the screen

click a letter or digit

- for pdf download

B B &=
opens delete
all 17 entries the tag from
in>admin/ your Topotheque
documents

e change with the tab

key or a click outside the
writing cell.
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Logged in as:
DOCUMENT

theque _B 8 L

OQur Memories . 453

Wien 2 - Prater Themes ~ | Searchterm, .

Theme Lists
in Front-End

Clicking "Themes” opens the lists.

Naturereignisse

EisstoB

Altagsgeschichte (Auswahi) Fehrzeuge cwasser 6 The order of the lists you can determine
E yourself. > See 24

Ballon
Dreirad

The names of the lists do not have to be

Fahrrad
Lunsehi 6 a search term.
Motorrad 8
Motorroller

Preisangabe Pferdefuhrwerk

Pyramidenpappel

rauchen

Sonnenbrille 240 Ruderboot
Schiff

ute 9 StraBenbahn
Uberfuhr Fried: gasse 6. i oller
iiber dem Arm-Tragen 0 enfahrzeug

Uberfuhr

1900 1910 1920 1930 1940 1950 1960 1970 1980 1990 2000 2010 2020 Epoque:
1900 - 2020

10.819 Results 123456780910 » 100 per page Sortby V Random Tlp.
.

© create search area by dragging the right mouse button

You can create lists on topics such as areas,
districts, land registers, field work,

clubs, fire brigade, everyday life,

aerial view, mayor, official,

sports, natural events, ...

Map

@ p——
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Tags
Themen
© Delete

kanne

A B/ CDEFGHTIIJIKLMNOPQRSTUVWXYZ 123 456 7 89

11 filtered tags list tags of this Topotheque (pdf)

Tags Count Show | Delete Themes

Berwerth Fritz Name
A a theme list
Blick vomn Wertheimturm
Fahrkartenentwerter T Orte
Blick von ...
T Alltagsgeschichte (AUSwahl) ‘
How to add a tag to a theme list:
1. Open the tag you want to add
by typing the leading charcters.
2. Open the drop down list on the right,
by hovering the arrow.
3. Select the theme list(s), Handles to sort Add
in which the tag should appear. the theme lists a theme list
= vertical shift
Tip:

You can assign a tag to several lists.
e.g. Smith Peter can be assigned to the
theme list mayors and to the

theme list fire brigade.
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Highlights of our p:

Title of your Tormthm\
optional: an underline /
Titel of your Topotheque

in the lists with other Topotheques
Introduction /

"Yes“: The introduction appears
once at the beginning of

each session.

Sorting | Documents/Page

Here you define the basic setting
for your vistors.

Categories:

Show

Options Epoque Map

Main-headline:
Sub-headline €):

Short name €):
Answers-Recipient €):

Upload a new header image:
Automatically show introduction:
Open registration possible:

Sorting:

Documents per page:

Categories:

Archive default license:
Archive default: downloadable documents:

Language:

Here you select which
categories should be
visible for visitors.

Answers’ Recipient:

Answers from visitors sent via
guestion function in gallery go to
this/these email address/es.

> see 32

Upload header image: search

1497_TT_prater.png

Wien 2 - Prater
Choose an image section:

Wien 02 - Prater

as@topothek.at

search

Preview:

o |4
no B
Random
100 B
Show Show active
Image (9228) ;
Video (398) Upload header Image
Object (531) . ” “
rent 205 1. Click "search
] Document (453) 2. Choose an image
s Audio (0)
. e from your folders.
It will appear as preview.
No license |} . .
o B 3. Choose in the upper picture
cerman the desired image section and
[ ove | it’s size with the movable frame.
You can see the preview in the
image below.
Show active i
Tip:

Here you select which
categories should be
visible and acitivated.

After each change:
Do not forget to save!
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Licensing

ortons . If you make no selection,
the standard-text appears
in the gallery view:

Here you can choose a
Creative Commons-License (CC)
for your entire Topotheque.

Different settings can be made
for each individual entry.
>see 19

Info about

Creative Commons-Licenses:
wiese — B http://creativecommons.org/
Archive default: downloadable documents: o B licenses/by-nc-nd/3.0/en

Language: German B
= Example: @ @ @

Enable download Language

Here you can set for Here you choose the

the entire Topotheque basic language of the

whether visitors Topotheqge’s surface. Tip:

can download files. After each change:
Different settings can be made Do not forget to save!
for each individual entry.

>see 19
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Settings

Map Data | Terms of Use  Report amap error

Search:
Latitude: 48.214868283502
Longitude: 16.400230111791984

Zoom; 14

[ soe |
Quick search
Enter the name of your place.
Map section
With the selection of your map section
you get: Tip:

Use

1. the position of your Topotheque icon on the map mousewheel only

visible in other Topotheques and
on our Topotheque website.

2.the initial position of your map in the admin

Fehler bei Google Maps melden

‘weitere Topotheken
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Introduction menu Introduction menu Introduction menu Introduction menu Introduction menu
Preview Edit
Introductin 5 Intraduction % Intraduction % d _ﬁ

.3 :Ammmmm Dec. 12th | 9 Introduction @ Announcement | Dec. 12th

Topotheque menu Topotheque menu Topotheque menu Topotheque menu

Imprint/Contact

Topotheque menu

Imprint/Contact

About Imprint/Contact Imprint/Contact Imprint/Contact

Project Partners About About About About

AR R

The Projects Histdry Project Partners Project Partners Project Partners Project Partners

appears on mouse over
I |

The Projects History The Projects History The Projects History

AR
LCRICWRCWRTY
AR aR
AR R

The Projects History

Delete icon

Global menu

Global menu Global menu Global menu Global menu Save
Legal disclosure @
Pl N ' e N ' 1. o~ ~n

| anal dicrlnemn P, Al Aiciaain 1 anal dicrlnrin

)

1. Use "+“ to create a new 2. Name 3. Slide 4. Visible 5. Choose "Edit”, to write.
menue item it, e.g. the menue item click the Here:
"Annonuncement” on the handle eye icon Do not forget to save!
Introducton menues to the first line The button may be outside your screen.

is the top menu. It may appear open when you first visit the
Topotheque, > see 25: "Automatically show intoduction”.

Three alternative forewords are possible. Tip:
Topotheque menues If you want to publish an announcement for a limited time, write it
you can use as much as you want. as shown above and slide it on the first line. The previous introduction

. remains available in the menu block in second position. If your
announcement is out of date, move the original introduction again
up to the 1% line.

Global menues
are centrally controlled and can not be changed by you.
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User data

Clicking on the

user’s line

opens the data fields
belonging to this user

Password

An existing password

is not displayed.

If you want to change
user data, you

do not have to re-enter
the password.

Here you create

a new user: Click "+“
and a new form

will open.

as@schatek.at
prater12@gmail.com

office@pasara.at

User level

Administrator

Administrator

Administrator

| Topotheque

| Find Box

D First name Last name
4 Alexander Schatek

92 Thomas Sittler

93 Nikolai Pasara
D 93
First name ‘ Nikolai
Last name ‘ Pasara
email ‘ office@pasara.at

| Prater

Email address correct

Absdorf

Password

\'\ Adavere

| Aigen-Schilagl

Albrechtsberg / Gr. Krems

Album Familiar

Language

Optional fields

‘ German
Street ‘
ZIP ‘
City ‘
Phone ‘
Mobile ‘
Date of birth ‘ TT.MM. 230
Information
AizHar
1129 Gast Test
2279 Manfred Brandstetter

Zuri

: Alland
v | Allentsteig
A
licksetzen Abbrechen
gast@test.at Guest
m.brandstetter@bsc.at Guest

Last activity

2019-10-02, 19:10:18

Search Topotheque: |

Registered

2017-12-19, 10:45:24

2020-03-10, 11:47:36

User level i

User

Administrator

oo o

I

Topotheques in which
the displayed user
is authorized

Topotheques to which
you have access
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D

First name

Password

Please note that a email

password must contain

Last name

Pasara

93

Nikolai

Pasara

office@pasara.at

Email address correct

. T paseword
the following elements:\“m‘"\
Repeat password

- min. 6 Characters:
- min. 1 lower case
- min. 1 captial letter

Language German

Street

Phone

Mobile

Date of birth TT.MM .11

Optional fields

office@pasara.at

- min. 1 digit

- min. 1 special characters:
l@ #S % &N ue
&*§/()=?_ city
-, <>+
Example:
1SamplE!

Information

A

Administrator

Find Box

Prater

Absdorf

Adavere

Aigen-Schilagl
Albrechtsberg / Gr. Krems
Album Familiar

Alland

Allentsteig

Almaskikraj

Altenfelden

Altenmarkt an der Triesting

Altlichtenwarth

Search Topotheque:

User level i

User | <]

Administrator |

The Topotheque just opened,
in which the new user
should be authorized.

Selectable user levels:

- Administrator:

- sees all entries
- access to tag management
- can grant permissions

- User:
- only sees the entries

that he uploaded himself

- no access
to tag management

- Guest:

- like user

- no permission to publish
entries. Checking "visible”
sends a mail to administrator
who has to decide whether
the entry will be published.
Aministrators are the
same adresses as entered
in ,,answers’ recipients”
> see 25
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Date Document Contact Topic Processed  From Memo
2020-07-26 717470 O.Prohaska Question ~
00:15:05 otto.pro@aon.at

Kénnen Sie die den Standort der Kapelle angeben? \"Am siidlichen Ende der
griflichen Girten.\" Hier lduft der Donaukanal in West-Ost-Richtung
%u2026

Answer

Wenzelkapelle an der Kreuzung Fruchtgasse/FerdinandstraBe, siche zweites Mail. MG
O.Prohaska

2020-07-18 Michael Schattle Question

12:12:005 EE=iai0sme Wo befand bzw. befindet sich das Felsengrab? If several Topotequers
P work in your team, you can
T e o T e et e o o B e G2 note here that you have
Bt T S o A (ot o Ao, A o) answered the question and

21663 Thomas . E leave them some
9 Question

prater12@sqail.com Riickseitig in Kurrent: \"Prater\". Aber handelt es sich iiberhaupt um den 1 information.
Wiener Prater?

Answer

Bitte auch hier - Eisener gegen Wilden Mann auswechseln 1 LG TSS

Answers from visitors sent via Crossed out name This is where the answers come from
question function in gallery go to
Topothequer’s email address(es)

which are entered in the form ,settings”
> see 25

and are collected in this list.

means that the sender
does not want to be named.

Strapform-upon-Heaven

Answers contain

- the answer text from the visitor,

- the link to the entry on the visitors page and
- the link to the entry in the admin and
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ers  Manual —

Analytics

Topotheque | Prater v Show: | Hits v From | 30.06.2020 @ To | 30.07.2020

prater.topothek.at

== Hits

Jul 6 Jul 13 Jul 20 Jul 27
Browser Sessions
Firefox 421
@ Austria
Croatia Chrome 207
G
@ Sormany Safari 65
Other
Opera 50
Internet Explorer 11
Samsung Internet 6
UC Browser 5
Edge 4
Android Webview 1

Show: | Gallery-Hits - Count: | 20 v

You will find Google Analytics in the burger menu with different
settings to choose.
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Member of:

In cooperation with:

European
Citizen Science
Association

ecsa

/s

Osterreich forscht

KULTUR

NIEDEROSTERREICH

INOLA

Niederdsterreichisches
Landesarchiv

Contact:

- Office Wiener Neustadt: Alexander Schatek
+43 (0)664 /2 66 55 10 - +43 (0)2622 - 26 3 26 - 28 150 - as@topothek.at
Prof. Dr. Stefan Koren-Strasse 10, 2700 Wiener Neustadt

- Office Vienna: Dr. Karl Heinz

+43(0)676 / 48 66 795 - kh@topothek.at

ICARUS — International Centre for Archival Research
Gertrude-Froehlich-Sandner-Strasse 2—4, Tower C, Floor 7-9, A-1100 Wien
Tel: +43 (0)1 /545098 89 - E-mail: info@icar-us.eu

Vereinssitz: Vienna/Austria - gemeinnitzige Organisation - ZVR 250156583
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